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pa60THHK0B MEOY <<nOJihme11apbIHCKaS1 com .N'!! 2 HM. M.B.XOIHIHOBa» 

I. 06uvie nonmI<eHH5! 

1.1. HacT05II.Qee IloJIO)l(eHHe o6pa6oTKe nepcoHaJihHhTX ,l],aHHhIX pa6oTHHKOB (Aanee - CTOJIO)!<eHHe) 

M}'HHU.HnaJihHoro 6JO)],)l(eTHoro o6I.Qeo6p33oBaTeJihHOro yLipe)l(,lJ,eHH5! «Eonhweu.aphIHCKa5! cpeAH5!5! 

o6meo6p33oBaTeJihHa5! wKona Mi2 HM. M.B.XoHHHosa» 0Krn6pbcKoro pattoHa Pecny6n11KH KanMbIKH51 

p33pa6oraHo B eooTBeTeTBHH e TpyAOBbIM KO,lJ,eKeOM Poee11i1eKOH <l>eAepau.HH, KoHeT11Tyu,11ei1 

PoccHHCKOH <l>eAepaU.HH, fpa)l<,lJ,aHeKHM KO,lJ,eKeOM PoeeMHCKOH <l>e,l],epau,HH, <l>eAepanbHbIM 3aKOHOM 

«06 HHq)OpMaU.HH, HHq)OpMaU.HOHHbIX TeXHOJIOrmrx H O 3aIUHTe HHq)OpMau.1111», <l>e,l],epaJibHblM 3aKOHOM 

«O nepcoHaJihHbIX ,l],aHHbIX», IlpaBHJ1aM11 BHyTpeHHero TPYAOBoro pacnopHAKa MEOY «EU:COW N2 2». 

1.2. U:enh p33pa6oTKH CToJIO)!CeHH5! - onpe,l],eJieHHe nop51,l],Ka o6pa6oTKH nepeOHaJibHbIX ,l],aHHblX 

pa60THHKOB; 06eenelfeH11e 3aIUHTbl npaB 11 eso6o,l], pa60THl1KOB npH o6pa60TKe HX nepCOHaJibHbIX 

,l],aHHbIX, a TaJOI<e yeTaHOBJieHHe OTBeTCTBeHHOCTH ,l],OJI)ICHOeTHblX JIHU., HMelOI.QHX ,lJ,OCTyn K 

nepcoHaJibHhIM ,lJ,aHHbIM pa6oTHHKOB MBOY «EU:COW N2 2», 3a HeBhmonHeHHe Tpe6oBaHHH HopM, 

perynHpyIOIUHX o6pa60TKY H 3aIUHTY nepeoHaJibHbIX ,lJ,aHHhrx. 

1.3. nop5!,l],01( BBO,l],a B ,l],eHeTBHe H H3MeHeHM51 IlOJIO)l(eHH5! . 

1.3 .1 . HaeT05IIUee I1ono)l(eH11e scrynaeT B e11ny c MOMeHTa ero yrnep)K,lJ,eHH51 AHpeKTopoM 

M}'HHU.HilaJibHOro 610,l],)l(eTHOro o6meo6p330BaTeJibHOro yLipe)I(,l],eHH51 ((00JlbWeuapbIHeKa5! cpe,l],H5151 

o6I.Qeo6p33oBaTeJibHa5! wI<ona .N22 HM. M.B.XoH11Hosa» 11 ,lJ,e/:icrnyeT 6eeepoLIHO, AO 3aMeHbI ero HOBblM 

I1oJIO)!CeHHeM. 

1.3.2. Bee H3MeHeHH5! B I10JIO)KeHHe BHOC51Te51 np11K330M. 

1.4. Bee pa6oTHHKH MEOY «EU:COW N2 2» )],OmKHbI 6bITb 03HaKoMneHbl c HaCT05lll\HM CToJIO)!CeHMeM 

no)], poen11eb. 

1.5. Pe)l<HM KOHq)H,l],eHUHaJibHOeTH nepeOHaJibHblX )JaHHb!X eHHMaeTC51 B cny4a5IX HX o6e3JIH4HBaHH51 H 

no HeTe4eHHH 75 neT epoKa HX xpaHeHH51, HJIH npO,l],JieBaeTe5! Ha oeHOBaHHH 3aKJIIOlfeHH51 3KenepTHOH 

KOMHeeHH o6p330BaTeJibHOH opraHH3aUHH, eCJIH HHOe He onpe,l],eJieHO 33KOHOM. 

II. OeHOBHbie f10H5ITH5! H eoeTaB nepeOHaJibHhlX ,l],aHHbIX pa6oTHHKOB 

2.1. ,[(JI5I uene/1 HaeT05IIUero I1oJIO)l(eHH51 HCf10Jlb3YfOTe5! CJie,lJ,ylOIUHe oeHOBHble f10H51TH51: 

- nepeOHaJibHbTe ,l],aHHbie pa6oTHHKa - JII06a5I 11Hq)OpMaU,H5!, OTHOC5lll\a5le5! K onpe,l],eJieHHOMY HJIH 

onpe,l],eJI5IeMOMY Ha OCHOBaHHH TaKOH HHq)OpMau.1111 pa60THHKY, B TOM 4HeJie ero cpaMHJ1H51, HM51, 

OTlfeeTBO, ro,l],, Mee51U, ,l],aTa H MeeTO pm1(,l],eHH5!, a,l],pee, eeMeHHOe, eOUHaJibHOe, HMyll\eeTBeHHOe 

nOJIO)l(eHHe, o6p330BaHHe, npocpeeeH51, ,l],OXO,l],bl, Apyra5! HHq)OpMau,1-rn, Heo6XO,l],HMa51 pa60TO,l],aTeJilO B 

eB513H e TPYAOBbTMH OTHOWeHH51MH; 

- o6pa6oTKa nepcOHaJibHbIX ,l],aHHblX - e6op, eHCTeMaTH3aU,H5!, HaKonneHHe, xpaHeHHe, YT04HeHHe 

( o6HOBJieHHe, H3MeHeHHe ), HenOJib30BaHHe, pacnpocTpaHeHHe (B TOM 4Hene nepe,l],a4a), o6e3JIHlfHBaHHe, 

6JIOKHpoBaHHe, YHHlfTO)KeHHe nepeoHaJihHbIX )],aHHbIX pa6oTHHKOB MEOY «EU:COW N2 2»; 

- KOHq)H,lJ,eHUHaJihHOCTb nepeoHaJibHhlX ,l],aHHbIX - o6513aTeJihHOe ,l],JI51 eo6JIIO,l],eHH51 H33HalfeHHOro 

OTBeTCTBeHHOro JIHU.a, IlOJIYlfHBWero ,lJ,OeTyn K nepCOHaJihHblM ,l],3HHblM pa60THHK0B, Tpe6oBaHHe He 

,l],OnyeKaTb HX paenpocTpaHeHH5! 6e3 eornae1151 pa60THHKa HJIH HHOro 3aKOHHOro OCHOBamrn; 

- paenpoerpaHeHHe nepeOHaJibHblX ,l],aHHhlX - ,l],eHeTBH51, HanpaBJieHHble Ha nepe,l],a4y nepCOHaJibHblX 

,l],aHHbIX pa60THHKOB onpe,l],eJieHHOMY Kpyry JIHU (nepe,l],a4a nepeoHaJlbHblX ,l],aHHblX) HJIH Ha 

031-!aKOMJieHHe e nepcOHaJibHblMH ,l],aHHblMH HeorpaHH4eHHOrO Kpyra JIHU, B TOM 4Hen e o6HapO,l],0BaHHe 

nepeOHaJibHhIX ,l],aHHbIX pa6oTHl1KOB B epe,l],ernax MaceOBOH HHq)OpMaUHH, p33Mell.(eHHe B 

HHq)OpMaU.HOHHO-TeJieKOMMYHHKaUHOHHblX ceT5IX HJIH npe,l],OeTaBJieHHe ,l],OCTyna K nepeOHaJibHblM 

,l],aHHhlM pa60THHK0B KaKHM-J11160 HHhlM enoco6oM ; 

- HCf10Jlb30BaHHe nepCOHaJibHblX ,l],aHHblX - ,l],eHCTBl151 ( onepau.1111) e nepeOHaJibHblMH )],aHHblMH, 

eosepwaeMbie ,l],OJI)ICHOCTHblM JIHU,OM o6pa30BaTeJ1bHOH opraHH3aU,HH B u,eJI51X npHH51TH5! peweHHH HJIH 

COBepweHH5! HHbTX ,l],eHeTBHH, nopmK,lJ,310ll\11X I0p11,l],H1-!eCKHe nocne,l],CTBH51 B OTHOWeHHH pa60THHKOB 

JIH6o HHhIM o6p330M 3aTpanrnaIOIUHX HX npasa H eso60,l],bl HJIH npasa H eso60,l],bl Apyrnx JIHU; 



- 6JIOK11p0Bam1e nepCOHaJibHblX )].aHHbJX - BpeMeHHOe npeKpaw,ett11e c6opa, Cl1CTeMaT113au1111, 

HaKonnemui:, 11cnOJib30BaHH5I, pacnpocTpaHeHJ151 nepCOHaJibHbIX )].aHHblX pa60THl1K0B, B TOM •mcne 11X 

nepe)].aq11; 

- YHJ1qTQ)KeH11e nepcoHaJibHbIX )].aHHbIX - )].eHCTBl151, B pe3yJibTaTe KOTOpblX HeB03M0)KHO BOCCTaHOBl1Tb 

CO)].ep)KaHHe nepCOHaJibHbIX )].aHHbIX B HHcj:>OpMau110HHOH Cl1CTeMe nepCOHaJibHblX )].aHHblX pa60THHK0B 

J,jJIJ,j B pe3yJihTaTe KOTOpb!X yH11qTO)KaI-0TC5I MaTep11aJibHbJe HOC11TeJI11 nepCOHaJibHbIX )].aHHbIX 

pa60THl1KOB; 

- o6e3JIJ1qJ1BaHHe nepCOHaJihHbIX )].aHHblX - )].eHCTBl151, B pe3yJibTaTe KOTOpblX HeB03MO)I<HO onpe)].eJil1Tb 

np11Ha)].Jie)KHOCTh nepCOHaJihHbIX )].aHHbIX KOHKpeTHOMY pa60THHKy; 

- o6w,e)].ocrynHhie nepcoHaJihHbie )].aHHhie - nepcoHaJibHbie )].aHHb1e, )].ocryn HeorpaH11lJeHHoro Kpyra 

JIHU K KOTOpblM npe)].OCTaBJieH C cornacIDI pa6oTHl1Ka 11Jil1 Ha KOTOpbie B COOTBeTCTBl111 C cj:>e)].epaJibHblMl1 

3aKOHaMH He pacnpocTpaH5IeTC51 Tpe60BaH11e co6JII-O)].eHl151 KOHcj:>11)].eHU11aJibHOCTl1. 

- HHcj:>OpMaU,IDI - CBe)].eHl151 (coo6w,eHl151, )].aHHbie) He3aBl1Cl1MO OT cpopMbl 11X npe)].CTaBJieHl151 . 

- )].OKyMeHTHp0BaHHa5I 11HcpopMaU1151 - 3acp11KC11p0BaHHa5I Ha MaTep11aJibHOM HOCl1TeJie nyTeM 

)].OKyMeHT11p0BaHH5I 11HcpOpMaU1151 C peKBl13l1TaMl1, no3BOJI5II-OW,11Ml1 onpe)].eJil1Tb TaKYIO 11ttcpopMau,11I-O 

11Jil1 ee MaTep11aJibHbIH HOCHTeJib. 

2.2. B COCTaB nepCOHaJibHbIX )].aHHbIX pa60THl1K0B o6pa30BaTeJibHOH opraH113au1111 BX0)].5IT )].OKyMeHTbl , 

CO)].ep)I<aw,11e 11HcpOpMaU11I-O O nacnopTHblX )].aHHblX, o6pa30BaH11l1, OTHOWeHl111 K B011HCKOH 

06513aHHOCTl1, ceMeHHOM nOJIO)KeH1111, MeCTe )I<l1TeJibCTBa, COCT05IHl111 3)].0p0Bb5I, a TaK)I<e O npe)].hl.ll.Yll\11 X 

MeCTaX HX pa60Tbl. 

2.3. KoMnJieKc .ll.OKyMeHTOB, conposmI<)].aiow,1111 npouecc ocpopMJieH1151 TPY.ll.OBbIX OTHoweH1111 

pa6oTHHKa B MEOY «EU:COW N2 2» np11 ero np11eMe, nepeso)].e 11 ysoJibHeH1111. 

2.3 .1. 11HcpopMaUIDI, npe)].CTaBJIHeMaH pa6oTHHKOM npn nocrynneH1111 Ha pa6ory B 06pa1osaTeJibHyIO 

opraHH3aumo, )].OJDKHa 11MeTb )].OKyMeHTaJibHYIO cpopMy. I1p11 3al(JIIOlJeHl111 TPY.ll.OBOrO )].OroBopa B 

COOTBeTCTBl111 co CT. 65 Tpy.ll.OBOro KO)].eKCa PoCCl1HCKOH <l>e)].epau1111 JI11UO, nocryna10w,ee Ha pa6oTy, 

npe.l1.'h5IBJI5IeT pa60To)].aTen1-0: 

- nacnopT 11n11 HHOH )].OKyMeHT, Y.ll.OCTosepH10w,1111 m1qHoCTb; 

- TPY.ll.OBYJO KHl1)KKY, 3a 11Cl(JI10lJeH11eM cnriaes, KOr)].a TPY.ll.OBOH )].orosop 3aKJIIOlJaeTc51 snepBb1e 11n11 

pa60THl1K nocrynaeT Ha pa6oTy Ha ycJIOBl15IX C0BMeCTl1TeJibCTBa, JI1160 TPY.l1.0Ba5I KHH)I<Ka y pa60THl1Ka 

OTcyrcrnyeT B CB51311 C ee yTpaTOH 11Jil1 no .ll.pyrnM np11411HaM; 

- CTpaxosoe CBH)].eTeJibCTBO rocy)].apCTBeHHOrO neHCl10HHOro CTpax0BaH115I; 

- )].OKyMeHThl B011HCKoro yqeTa - )].JI51 B0eHH0065I3aHHb1X 11 JI11U,, nO)].Jie)I<aw,11x B011HCKOMY ytJeTy; 

- )].OKyMeHT 06 o6pa30BaHl1l1, 0 KBaJI11cj:>111rnu,1111 11Jil1 HaJI11lJl111 cneU11aJibHblX 3HaHl1H - np11 

nocrynneHHH Ha pa6oTy, Tpe6y1ow,y1-0 cneU,11aJibHblX 3HaHl1H 11Jil1 cneU,11aJibHOH nO)].f0T0BK11; 

- CBl1)].eTeJibCTBO O npHCB0eHl1l1 I1HH (np11 ero HaJil1lJl111 y pa60THl1Ka). 

2.3.2. I1p11 ocpopMJieH1111 pa6orn11Ka B MEOY «EU:COW N2 2» 3anoJIH5IeTC51 yH11cj:>11u11posattHa51 cj)OpMa 

T-2 «Jlwrna51 KapTOlJKa pa60THl1Ka», B KOTOpOH OTpm1<aI-0TC5I CJie)].yI-0w,11e attKeTHbie 11 611orpacj:>11lJeCK11e 

)].aHHbie pa6oTHl1Ka: 

- 06w,11e CBe)].eHl151 (<D.I1.0. pa60THl1Ka, )].aTa pmK)].eHl151, MeCTO pmK)].eHl151, rpm1<)].aHCTBO, o6pa30BaH11e, 

npocpeccIDI, CTIDK pa60Tbl, COCT05IHHe B 6paKe, nacnopTHbJe )].aHHbJe ); 

- CBe)].eHH51 0 B011HCKOM ylJeTe; 

- )].aHHbie o np11eMe Ha pa6ory; 

B )].aJibHei1weM B Jil14HYIO KapTOlJKY BHOC5ITC51: 

- cse)].eHH51 o nepeBO)].ax Ha ApyryJO pa6ory; 

- cBe)].eHH51 06 arrecrnu1111; 

- CBe)].eHl151 0 nOBhJWeHHl1 KBaJI11cj:>11Kau1111; 

- cse)].eHH51 o npocpecc11ottaJibHOH nepeno)].roTOBKe; 

- cse)].eHl151 o Harpa)].ax (noompeH11Hx), nolJeTHbIX 3BaH11Hx; 

- CBe)].eHl151 06 OTnyCKax; 

- CBe)].eHl151 0 COU11aJibHblX rapaHTl15IX; 

- CBe)].ettl151 0 MeCTe )J<11TeJibCTBa 11 KOHTaKTHblX TeJiecj:>oHax. 

2.3 .3. B ceKpeTap11aTe C03)].aI-0TC51 11 xpaH5ITC51 CJie)].y10w,11e rpynnbl )].OKyMeHTOB, CO)].ep)I<aw,11e )].aHHbie 0 

pa60THl1Kax B e)].11Hl1lJHOM 11Jil1 CBO)].HOM Bl1)].e: 

2.3 .3 .1. ~oKyMeHTbI, CO)].ep)Kaw,11e nepCOHaJibHbie )].aHHbJe pa60THl1K0B (KOMnJieKCbl )].OKyMeHTOB, 

conposo)K)].aJOw,ne npouecc ocpopMneH1151 TPY.ll.OBbIX OTttowett1111 np11 np11eMe Ha pa6oTy, nepeso.ne, 

YBOJibHeHHH; KOMnJieKC MaTep11an0B no aHKeT11p0BaHl1I-O, TeCT11p0BaH111o; npoBe)].eHmO co6ece.n0BaHl1H C 

KaH)].11)].aTOM Ha )].OJDKHOCTb; nO)].Jil1HHl1Kl1 11 KOn1111 np11Ka30B no Jil1lJHOMY COCTasy; Jil1lJHbJe .nena 11 
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TPYAOBhie KHIDI<Kl1 pa60THl1K0B; J],e11a, COJ],ep)[<alUl1e OCH0BaHl15I K np11Ka3Y no 11HYHOMY COCTaBy; }],e11a, 

COJ],ep)[<alUl1e MaTep11a11b[ arrecTaI.J,11H pa60THl1K0B; C11Y)Ke6HhlX pacc11e}],OBaH11/;i; cnpaB04HO­

HHcpOpMaI.J,HOHHhlH 6aHI< J],aHHh!X no nepcoHany (KapTOTeKH, )I<YPHaJlbI); nOJ],11HHHHKH l1 KOn1111 

OTYeTHbIX, aHaJ1HTH4eCKHX H cnpaB04Hh!X MaTep11an0B, nepeJ],aBaeMbIX PYKOBOJ],CTBY OpraHH3aI.J,11H, 

pyKOBOJ],HTem1M CTPYKTYPHhIX rroJJ,pa3JJ,e11eH1111; KOnHH OT4eTOB, HanpaB11S1eMh1x B rocyJJ,apcrneHHbie 

opraHbl CTaTHCTHKH, HaJ10f0Bhie HHCneKUH11, BbIWeCT051LUHe opraHbl ynpaB11eHl15I l1 Apyrne 

}"Ipe)[()],eHH51). 

2.3.3.2. ,[J;oKyMeHTaUIDI no opraHH3aI.J,HH pa6oThI CTPYKTYPHhIX noJJ,pa3JJ,e11eHHH (no11mI<eHHS1 o 

cTpyKTYPHhIX rroJJ,pa3J],e11eH11S1x, JJ,om1<HOCTHb1e HHCTPYKUHH pa60TH11K0B, npHKa3hI, pacnop51)1<eHHS1, 

YKa3aHH51 pyKoBOJ],CTBa MEOY «EU:COlll ]fQ 2» ); AOKyMeHThI no n11aHHp0BaHHI-O, yYery, aHaJ1H3Y 11 

oTqeTHOCTH B qacTH pa60Tbl C rrepCOHaJlOM. 

III. C6op, o6pa6oTKa 11 3aLUHTa nepcoHaJlhHbIX JJ,aHHhIX 

3 .1. I1op51J],OK n011yYeHl151 nepCOHaJlbHhlX J],aHHblX. 

3.1.1. Bee nepcoHaJlhHhie JJ,aHHhie pa60TH11Ka c11eJJ,yeT no11y4aTh y Hero caMoro. Ec1111 nepcoHaJ1bHb1e 

J],aHHhie pa60THHKa B03M0)[<H0 no11y411Tb T011bKO y TpeTbeH CTOpOHbl, TO pa60THl1I< J],0J1)I(eH 6bITb 

yBe}],OM11eH 06 3TOM 3apaHee 11 OT Hero J],OJl)I<HO 6bITb no11yYeHO nJ1CbMeHHOe cornac11e. ,[J;omI<HOCTHOe 

1111I.J,o pa60T0JJ,aTe11S1 JJ,om1rno coo6I.U11Th pa60TH11I<y o ue11S1x, npeJJ,no11araeMbIX 11cT04H111<ax 11 cnoco6ax 

no11yYeHHS1 nepcoHaJlhHhrx JJ,aHHhIX, a Tal()1<e o xapaKTepe n0JJ,11e)1<aI.U11x no11y4eH11I-O nepcoHanhHbIX 

J],aHHhlX 11 rroc11e}],CTBl15IX OTKa3a pa60THl1I<a J],aTb n11CbMeHHOe cornac11e Ha 11X no11yYeH11e. 

3 .1.2. Pa60TOAaTe11b He 11MeeT npaBa noriy4aTb 11 o6pa6aTbIBaTb nepcoHaJ1hHb1e JJ,aHHhie pa60TH11I<a o ero 

paCOBOH, HaI.J,l10HaJ1bHOH np11Ha}],11e)[<HOCTl1, n01111Tl14eCI<l1X B3rJ15IJ],aX, pe1111rn03HbIX 111111 cjrn11ococpcK11x 

y6e)[(J],eHl151X, COCT051Hl111 3A0p0Bh5I, HHT11MHOH )1<113Hl1. B c11yYaS1X, HenocpeJ],CTBeHHO CB513aHHbIX C 

B0npocaM11 TPYAOBhIX OTHoweH11H, B coorneTCTB1111 co CT. 24 KoHcT11ryu1111 Pocc11/;ic1<0H <l>e)lepau1111 

pa6oTOJ],aTe11b BnpaBe rronyYaTb 11 o6pa6aTbIBaTb J],aHHbie O 4aCTHOH )I<l13Hl1 pa60THl1Ka T011bKO C ero 

ITHCbMeHHOrO cor11ac11S1. 

06pa60TKa YKa3aHHhIX nepCOHaJlbHblX J],aHHbIX pa60THl1K0B pa6oTO)laTe11eM B03MO)I<Ha T011bI<O C 11X 

cornac1151 111160 6e3 HX cornac1151 B c11e)lyt0I.UHX cnyya51x: 

- rrepcOHaJlhHbie )laHHbie 5IB115II-OTC51 o6J.UeJ],OCTynHblM11; 

- nepCOHaJlhHbie )laHHbie OTHOCSITCSI I( COCT05IHl1I-O 3J],Op0Bb5I pa60THl1I<a 11 11X o6pa60TKa Heo6xOJ],11Ma 

J],1151 3aLU11Tbl ero )l(H3HH, 3J],0p0Bb5I 111111 11HblX )[(113HeHHO Ba)I<HblX 11HTepeCOB 111160 )I(l13Hl1 , 3J],0p0Bb5I 111111 

HHbIX )l<H3HeHHO Ba)[<HbIX 11HTepecoB Apyrnx 1111U 11 no11y4eH11e cornac1151 pa6oTHMKa I-!eB03M0)l<HO; 

- no Tpe60BaHl1l0 no11HOMOYHblX rocyJJ,apcTBeHHblX opraHOB B c11y4aS1X, npeJ],yCMOTPeHHhIX 

cpeJJ,epanbHbIM 3aKOHOM. 

3.1.3. Pa60TOJ],aTe11b BnpaBe o6pa6aTbIBaTb nepCOHaJlbHble )laHHbie pa60THl1I<OB T011bKO C 11X 

nHChMeHHoro cornac11S1. 

3.1.4. I111CbMeHHOe cornac11e pa60TH11I<a Ha o6pa60TKY CBOl1X nepcoHa11bHblX .[laHHblX )l0Jl)l(H0 BKJ1I-04aTb 

B ce6SI: 

- cpaM111111lO, HM51, OT4eCTBO, aJ],pec cy6oeKTa nepCOHaJlhHbIX J],aHHblX, HOMep OCHOBHOrO J],OKyMeHTa, 

YLlOCTOBep51I-OI..I.J,ero ero 11114HOCTb, CBe}],eHl151 0 .[laTe BbIJ],a411 YI<a3aHHOro )lOKyMeHTa 11 Bbl)laBweM ero 

opraHe; 

- Ha11MeH0BaH11e (cpaM111111t0, HMS!, OT4ecrno) 11 a)lpec onepaTopa, no11y4a10I.Uero cornac11e cy6beKTa 

nepcOHaJlhHblX .D,aHHbIX; 

- I.J,e11h o6pa60TKl1 nepCOHaJlhHhlX .[laHHbIX; 

- nepeYeHb rrepCOHaJlhHhIX )laHHhIX, Ha o6pa60TKY KOTOpbIX )laeTCSI cornac11e cy6oeKTa nepCOHaJlbHblX 

.[laHHbIX; 

- nepe4eHb .n,eHCTBl1H C nepCOHaJlbHbIMl1 )laHHhlMH, Ha cosepweH11e KOTOpbIX )laeTCSI cornacHe, 061.Uee 

on11caHHe 11cno11h3yeMhIX onepaTopoM cnoco6os o6pa6oTKH nepcoHaJlbHbIX .[laHHb1x; 

- cpoK, B Te4eH11e KOToporo .n,encTsyeT cornac11e, a Tal()I<e nopSIAOK ero OT3bIBa. 

<DopMa 3a51s11eHl151 0 cornac1111 pa60THl1I<a Ha o6pa60TKY nepCOHaJlbHblX )laHHblX CM. 8 npH110)I<eHl1H 1 I( 
HaCT051lUeMY I1011mI<eHHI-O. 

3 .1.5. Cornac11e pa6oTHHKa He Tpe6yeTc51 B c11e)lyI-0LUHX c11yYaS1x: 

1) o6pa6oTKa nepcOHaJlhHblX J],aHHhIX ocyLUeCTB1151eTC51 Ha OCHOBaHHH Tpy.n,osoro KO)leKca P<D 1111H 

11HOro cpe)lepMbHOro 3aKOHa, ycTaHa81111BalOJ.Uero ee ue11h, yc110Bl151 no11y4eHH51 nepCOHaJlbHhIX )laHHbl X 

11 Kpyr cy6oeKTOB, nepcoHanhHhie .n,aHHbie KOTOpbIX no]],11e)I<aT o6pa6oTKe, a Tal()I<e onpeAeJI511DlUero 

I1011HOMOYH51 pa60TO.D,aTe1151; 

2) o6pa60TKa nepCOHaJlhHbIX J],aHHhIX ocyLUeCTB1151eTC51 8 ue1151x 11cno11HeHl151 TPYLlOBOro )lOrosopa; 
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3) o6pa60TKa nepCOHa.JlbHbIX ,l],aHHblX ocymecTBJUleTC51 ,l],Jl51 CTaTl1CTl1YeCKl1X 11Jll1 11Hb!X HayYHbIX u,eneH 

np11 ycJIOBl111 06513aTeJibHOro o6e3Jil1YJ.rnamrn nepCOHaJibHblX ,l],aHHbIX; 

4) o6pa6oTKa nepCOHa.JlbHbIX ,l],aHHblX tteo6XO,ll,11Ma ,l],Jl51 3all.ll1Tbl )[(113Hl1, 3,ll,Op0Bb51 11Jil1 11HbIX )[(113HeHHO 

Ba)[(HbIX 11HTepeCOB pa60THl1Ka, eCJil1 OOJiyYeH11e ero cornacm, HeB03MO)[<H0. 

3 .2. ITop5!,ll,OK o6pa60TKl1, nepe,ll,aYH 11 xpatteHl151 nepCOHa.JlbHblX ,l],aHHbIX. 

3 .2.1. Pa6oTHl1K MEOY «EU:COlll Mi 2» npe,ll,OCTaBJI51eT ceKpeTap!O o6pa3oBaTeJibHOH opraH113au,1111 

,ll,OCTOBepttble CBe,l],eHl15! 0 ce6e. CeKpeTapb npoBep51eT ,ll,OCTOBepHOCTb CBe,l],eHl1H, CBep5151 ,l],aHHble, 

npe,ll,OCTaBJieHHbie pa60THl1KOM, C 11Me!Oll.ll1Ml1C5! y pa60TH11Ka ,ll,OKyMeHTaMl1. 

3.2.2. B coorneTCTB1111 co CT. 86, rn. 14 TK P<l:> B u,en.Hx 06ecneYeH11.H npas 11 cso6o,ll, YenoseKa 11 

rproK,ll,att11tta ,ll,11peKTOp Opratt113au,1111 (Pa6oTO,ll,aTeJib) 11 ero npe,ll,CTaB11Tem1 np11 o6pa6oTKe 

nepCOHa.JlbHblX ,l],aHHblX pa60THl1Ka ,ll,OIDKHbl co6mo,l],aTb CJie,ll,)'lOll.lHe 06m11e Tpe6osattl151: 

3 .2.2.1. 06pa6oTKa nepcOHa.JlbHbIX ,l],aHHblX MO)KeT ocymecTBJl51TbC51 11CKJIIOYl1TeJibHO B u,eJI51X 

o6ecneYeHl151 co6J110,l],ett1151 3aKOHOB 11 11HbIX H0pMaTl1BHb1X npaBOBblX aKTOB, CO,ll,eHCTBl151 pa60THl1KaM B 

Tpy,ll,oycTpOHCTBe, 06yYett1111 11 npO,ll,Bl1)KeHl111 no CJIY)[<6e, o6ecneYeHl151 JIHYHOH 6e3onaCHOCTH 

pa60THl1K0B, KOHTpOJI51 KOJll1YeCTBa 11 KaYeCTBa Bbin0JIH5leMOH pa6oTbl 11 o6ecneYeHl151 coxpaHHOCTl1 

11M)'mecrna. 

3.2.2.2. ITp11 onpe,ll,enett1111 o6beMa 11 co,ll,ep)1<aH1151, o6pa6aTbIBaeMbIX nepcoHaJibttbrx ,ll,aHHblX 

Pa6oTo,ll,aTeJib ,ll,OmKeH pyKOBO,ll,CTBOBaTbC51 KottcT11Tyu,11ei1 Pocc1111cKoi1 <l:>e,ll,epau,1111, Tpy,ll,OBblM 

KO,ll,eKcoM Pocc1111cKoH <l:>e,ll,epau,1111 11 11HbIM11 cpe,ll,epanbHb1M11 3aK0HaM11. 

3.2.2.3. ITp11 np11H.HT1111 peweH1111, 3aTparnsaiom11x 11ttTepecb1 pa60TH11Ka, Pa6oTo,ll,aTeJib He 11MeeT npaBa 

OCHOBbIBaTbC5! Ha nepCOHaJibHbIX ,l],aHHblX pa60THl1Ka, nonyYeHHblX 11CKJIIOYl1TeJibHO B pe3yJibTaTe 11X 

aBTOMaT11311p0BaHHOH o6pa60TKl1 11Jll1 3JieKTPOHHOro nonyYeHl151. 

3.2.2.4. 3am11rn nepCOHa.JlbHbIX ,ll,aHHblX pa60THl1Ka OT HenpaBOMepttoro l1X 11cnOJ1b30BaHl15I 11Jll1 yTpaTbl 

06ecneY11saeTc.H Pa6oTo,ll,aTeneM 3a cYeT ero cpe,ll,CTB B nop51,ll,Ke, ycrnHOBJieHHOM cpe,ll,epanbHblM 

3aKOHOM. 

3.2.2.5. Pa60THl1Kl1 11 11X npe,ll,CTaBl1TeJ111 ,ll,OJl)l<Hbl 6bJTb 03HaKOMJieHbl no)], pacn11cKy C HaCT051ll.ll1M 

OOJIO)KeHHeM, ycTattaBJil1BalOll.ll1Ml1 nop51,ll,OK o6pa6oTKl1 nepCOHa.JlbHbIX ,l],aHHblX pa60THHKOB, a TaK)[<e 

06 l1X npasax 11 o65!3aHHOCT51X B 3TOH o6naCTl1. 

3.2.2.6. Bo Bcex cnyYa.Hx OTKa3 pa60Ttt111<a OT cB011x npas Ha coxpattett11e 11 3am11ry TaHHbl 

He,l],eHCTBl1TeJieH. 

IV. ITepe,ll,aYa 11 xpaHett11e nepcoHanbttbIX ,ll,aHHblX 

4.1. ITp11 nepe,ll,aYe nepcOHa.JlbHblX ,l],aHHbIX pa60THl1Ka Pa60TO,ll,aTeJib ,ll,OJl)KeH co6JIIO)JaTb CJie,ll,ylOll.l11e 

TPe60Bamrn: 

4.1.1. He coo6maTb nepcoHa.JibHbie ,ll,aHHbie pa60TH11Ka TpeTbeH cTopoHe 6e3 n11cbMeHHoro cornac1151 

pa60THl1Ka, 3a l1CKJIIOL[eH11eM cnyyaeB, KOr,l],a 3TO Heo6XO,ll,HMO B u,eJI51X npe,ll,ynpe)K,l],eHl151 yrp03bl )f(l13Hl1 

11 3,ll,OpOBbIO pa60THl1Ka, a TaK)[(e B CJiyYa5!X, yCTaHOBJieHHblX cpe,ll,epa.JibHblM 3aKOHOM . 

4.1 .2. He coo6maTb nepcoHaJJbHbie ,ll,aHHbie pa60TH11Ka B KOMMepyecK11x u,en51x 6e3 ero n11cbMeHHoro 

cornac1151 . 

4.1.3. ITpe,ll,ynpe,ll,11Tb Jl11U,, OOJIY411BWl1X nepCOHaJibHble ,l],aHHble pa60THl1Ka, 0 TOM, YTO 3TH )],aJ-IHbie 

MOrYT 6bITb 11COOJlb30BaHbl Jll1Wb B u,eJI51X, )lJl51 KOTOpbIX OHH coo6w.eHbl , 11 Tpe6oBaTb OT 3TI1X Jil1U, 

nO,ll,TBep)K,l],eH1151 Toro, YTO 3TO npaBl1JIO co6JIIO,ll,eHO. JI11u,a, OOJIYYl1BWl1e nepcOHa.JlbHbie ,l],aHHbie 

pa60THl1Ka, o6513attbI co6mo,l],aTb pe)Kl1M ceKpeTHOCTl1 (KOHq_)l1,l],eHU,HaJibHOCT11) . ,lJ;attttoe ITOJIO)KeH11e He 

pacnpocTpaH51eTC5! Ha o6MeH nepCOHa.JlbHblMl1 ,l],aHHblMl1 pa60THl1KOB B nop51,ll,Ke, ycTaHOBJieHHOM 

<pe)lepanbHblM11 3aKOHaMI1 . 

4.1.4. OcymecTBJI51Tb nepe,ll,aqy nepcottanbHbIX ,ll,attHblX pa6orn11KOB B npe)lenax MEOY «EU:COW N2 
2» B COOTBeTCTBl111 C HaCT051ll.ll1M ITOJIO)KettHeM. 

4.1.5. Pa3pewaTb ,ll,Ocryn K nepcoHaJibHblM )laHHblM pa6oTHHKOB TOJibKO cneu11anbHO ynoJIHOMOYeHHblM 

JI11U,aM, np11 3TOM YKa3aHHble Jll1U,a ,l],OIDI<Hbl 11MeTb npaBO nonyYaTb TOJibKO Te nepCOHa.JlbHbie )laHHb!e 

pa60THI1Ka, KOTOpble Heo6XO)ll1Mbl )lJI51 Bbin0JIHeHl15I KOHKpeTHOH cpyttKI.1,1111. 

4.1.6. He 3anpau111BaTb 11H<pOpMaU,HIO O COCT051Hl111 3)l0p0Bb51 pa60THHKa, 3a l1CKJIIOYett11eM Tex 

CBe,l],eHl1H, KOTOpbie OTHOC51TC5! K BOnpocy O B03MO)KHOCTl1 Bbin0JIHeHl15I pa60THHKOM TPY)lOBOH 

<pyttKU,1111. 

4.1. 7. ITepe)laBaTb nepcotta.JibHbie )laHHbie pa60THl1Ka npe)lCTaBl1TeJI51M pa60THHKOB B nop5!,ll,Ke, 

ycTattOBJieHHOM Tpy,ll,OBbIM KO,ll,eKCOM Pocc1111c1<011 <l:>e,ll,epau,1111, 11 orpaH11Y11BaTb 3TY 11HcpopMau,1110 

TOJlbKO TeMH nepCOHa.JlbHb!MH ,l],aHHb!Ml1 pa60THl1Ka, KOTOpb1e Heo6XO,ll,11Mbl ,l],J151 BbinOJIHemrn 

YKa3aHHb!Ml1 npe,ll,CTaBHTeJI51M11 11X cpyttKU,1111. 

4.2. XpatteHHe 11 l1C00Jlb30BaH11e nepCOHaJibHblX ,l],aHHb!X pa6oTHl1KOB: 

4 



4.2.1. IlepcOHaJlbHble )],aHHbie pa60THl1K0B o6pa6aTbIBafOTC51 11 xpaH51TC51 B ceKpernp11aTe. 

4.2.2. IlepCOHaJlhHhle )],aHHhie pa60T Hl1K0B MoryT 6h!Tb nonyYeHbl , npoXO)],HTb )],aJlhHeHWYfO o6pa60TKY 

11 rrepe)],aBaTbCSI Ha xpaHeHHe KaK Ha 6yMfilKHblX HOCHTeJlSIX, TaK 11 B 3JleKTpOHHOM BH)],e - JlOKaJlbHOH 

KOMIIhfOTepHott ceT1111 KOMIIhfOTepHOH nporpaMMe « IC: 3apnnarn 11 Ka)],pb1». 

4.3. Ilp11 nonyYeHHH nepcOHaJlhHblX )],aHHblX He OT pa60THHKa (3a HCKJlf04eHHeM cnyyaeB, eCJlH 

nepCOHaJlbHhie )],aHHbJe 6hIJ111 npe)],OCTaBJleHbl pa6oTO)],aTeJlfO Ha OCHOBaHHH cpe)],epaJibHOro 3aKOHa HJlH 

eCJlH nepCOHaJibHbJe )],aHHbie SIBJ1Slf0TCSI o6ll.J,e)],OCTYIIHblMH) pa6oTO)],aTeJlb )],0 Ha4aJia o6pa60TKH TaKHX 

nepcOHaJlbHblX )],aHHblX o6SI3aH npe)],OCTaBHTb pa60THHKY CJle)],yfOll.l,Yl-0 HHcpOpMau111-0: 

- Ha11MeH0BaH11e (cpaMHJlHSI , HMS!, OT4eCTB0) 11 a)],pec onepaTopa HJlH ero npe)],CTaBHTeJlSI ; 

- uenb o6pa60TKH nepCOHaJlhHblX )],aHHblX 11 ee npaBOBOe OCHOBaH11e; 

- rrpe)],nonaraeMbie n0J1b30BaTen11 nepcoHaJibHblX )],aHHhtx; 

- ycTaHOBJleHHhie HaCTOSlll.J,11M <De)],epaJibHbIM 3aKOHOM npasa cy6beKTa nepcoHaJibHblX )],aHHblX. 

V. ,[(oczyn K nepCOHaJlbHblM )],aHHblM pa60THHKOB 

5.1. IlpaBO )],Oczyna K nepCOHaJlbHbIM )],aHHblM pa60THHKOB HMeJ-OT: 

- )],11peKTOp MEOY «EIJ,COlll .N°Q 2»; 

- ceKpernph; 

- 3aMecT11TeJ111 )],HpeKTOpa no YBP 11 AXlJ; 
- c0Tpy)],H11K11 6yxraJITep1111. 

5.2. Pa6oTHHK MEOY « EIJ,COlll NQ 2 » HMeeT npaBo: 

5.2.1. Ilony1.1aTb )],OCTyn K CBOHM nepcoHaJlbHblM )],aHHbIM 11 0 3HaKOMJleHHe C HHMH, BKJll-04aSI npaBO Ha 

6e3B03Me3)],HOe nony1.1eH11e Kon11"1 mo6oi-t 3an11c11, co)],ep)l(all.J,eH n epcoHaJibHbte )],aHHbie pa6oTHHKa. 

5 .2 .2. Tpe6oBaTh OT Pa6oTO)],aTeJlSI YT04HeHHSI , HCKJlI-04eHHSI HJlH 11cnpaBJ1eHHSI HenOJl HblX, HeBepHblX, 

ycTapeBWHX, He)],OCTOBepHbIX, He3aKOHHO nony1.1eHHblX HJlH He 51BJ15II-Oll.J,11X He06X0)],11MblMH )],JlSI 

Pa6oTO)],aTeJlSI nepcOHaJibHhIX )],aHHblX. 

5.2.3 . IlonyYaTh OT Pa60To)],aTen51 

- CBe)],eHl151 0 n11uax, KOTOpbie HM el-OT )],OCTyn K nepCOHaJlbHhlM )],aHHblM HJlH KOTOpbIM MO)KeT 6b!Tb 

npe)],OCTaBJleH TaKOH )],OCTyn; 

- nepe4eHb o6pa6aTbIBaeMbIX nepcOHaJlbHblX )],aHHblX 11 HCTOl.!HHK HX nony1.1eH1151; 

- cpOKl1 o6pa60TKH nepCOHaJlhHhlX )],aHHblX, B TOM 411CJle cpOKH HX xpaHe HH5I ; 

- CBe)],eHl151 0 TOM, KaK11e FOp11)],111.!eCKl1e IIOCJle)],CTBHSI )],JlSI cy6beKTa nepCOHaJlbHblX )],aHHblX M O)KeT 

IIOBJlel.!b 3a co6oi1: o6pa60TKa ero rrepCOHaJlbHbIX )],aHHbIX. 

5.2.3 . Tpe60BaTb 113Bew.eHl1Sl Pa6oTO)],aTeJleM Bcex JlHU, KOTOpbIM paHee 6b!Jll1 coo6ll.J,eHbl HeBepHbie 

11n11 HenOJ1Hh1e nepcoHaJihHhte )],aHHbie, 060 scex npo113Be)],eHHhIX B HHX 11cKJ1t-0Yemrnx, 11cnpasne1-11151x 

11Jll1 )],OIIOJ1HeHl15IX. 

OfoI<aJIOBaTb B ynoJlHOM04eHHhIH opraH no 3all.J,HTe npaB cy6beKTOB nepcOHaJibHblX )],aHHblX HJl H B 

cy)],e6HOM nopH)],Ke HenpaBOMepHble )],eHCTBHSI HJlH 6e3)],eHCTBHSI Pa60TO)],aTeJ151 np11 o6pa60TKe 11 3all.J,HTe 

ero nepcoHaJihHhIX )],aHHhIX. 

5 .3 . Kon11p0BaTh 11 )],eJlaTh BblIIHCI<H nepCOHaJlhHblX )],aHHblX pa60THl1I<a pa3pewaeTC51 HCKJll-04HTeJl bHO B 

cny)l(e6HhIX uen51x c n11cbMe1-11-1oro pa3peweH11H )],HpeKTopa MEOY « EIJ,COlll .N°Q 2 » . 

5.4. Ilepe)],a4a 11HcpOpMaUH11 TpeT beH CTOpOHe B03MO)KHa TOJlbKO np11 IIHCbMeHHOM cornac1m 

pa60THl1K0B. 

VI. OrneTcTBeHHOCTh 3a 1-1apywe1-111e 1-1opM, peryn11pyt-0ll.J,HX o6pa6oTKY 11 3all.l,HTY nepco1-1anbHblX 

)],aHHbIX 

6 . 1 . Pa6orn11K11 MEOY «EIJ,COlll NQ 2», BHHOBHhie B 1-1apywe1-11111 1-1opM, peryn11pyf0ll.J,HX nonyYeH11e, 

o6pa60TKY 11 3aw.11Ty nepCOHaJlhHblX )],aHHb[X pa6oTHHKa, 1-1ecyT )],HCUHIIJlHHapHyIO a)],MHHHCTpaTHBHYl-0, 

rpfilI()],aHCI<O- npaBOBYl-0 HJlH yroJlOBHYl-0 OTBeTCTBeHHOCTb B COOTBeTCTBl111 C cpe)],epanbHbIMH 3aKOHaMH. 

6.2. ,[(11pe1<Top MEOY « EIJ,COlll .N°Q 2 » 3a HapyweH11e 1-1opM, peryn11pyt-0ll.J,HX nonyYeHHe, o6pa6oTKY 11 

3all.l,11TY nepCOHaJlbHbIX )],aHHbIX pa60THl1Ka, 1-1eceT a)],MHHHCTpaTHBHYl-0 OTBeTCTBe HHOCTb cornac1-10 CT. 

5.27 11 5.39 Ko,lJ,eKca 06 a)],Ml1Hl1CTpaT11BHh1x npaso1-1apywe1-11151x Pocc111-1cKoH <De,lJ,epauH11, a Ta101<e 

B03Mell.J,aeT pa60THl1KY yw.ep6, npH411HeHHbIH 1-1enpaBOMepHbIM HCIIOJlh30BaHHeM HHcpOpMau1111, 

co)],ep)l(all.J,eH nepcoHaJihHhie )],aHHhie pa60THH1<a. 

5 



,. 
' H 

JI, 
( cpaMHJlIDI, HM51, OT'IeCTBO) 

3A5IBJIEHI1E 

Ilp1rnm1Cem1e 1 
<DopMa 3a51snemrn 

o cornaci-rn pa60TH111Ca 

Ha o6pa60TICY nepCOHaJTbHbIX )],aHHbIX 

,[1;11peKTopy 

MEOY «ELI;COlll Mi 2» 

KaHKaesy 3.II. 
OT 

()].0Jl)l(H0CTb pa60THHKa) 

Ha o6pa60TICY nepcoHaJTbHbIX )],aHHbIX 

)].aIO cornac11e MyHm.1,11nanbHOMy 6IO)].)ICeTHOMY o6ll.l,eo6pa3oBaTeJTbHOMY yi,1pe)1()],eH1110 

«Eon&wel.(apbIHCKa51 cpe)].H5151 06w,eo6pa3osaTeJ1btta51 wKona M~ 2 HM. M .B.XoHHHOBa» 

(tta11MeHOBaH11e opraHH3al.(HI1) 

Ha aBTOMaTH3HpOBaHHyI0, a TaJOICe 6e3 HCOOJlb30BaHIDI cpe)],CTB aBTOMaTH3aU,HH o6pa6oTKY MOHX 

nepCOHaJTbHbIX )],aHHbIX, a HMeHHO - COBepweHHe )],eikTBHH, npe)].yCMOTpeHHblX n . 3 LI. l CT. 3 
<De)],epaJTbHOfO 3aKOHa OT 27.07.2006 r. Mi 152 <D3 « O nepCOHaJTbHbIX )],aHHbIX», CO)],ep)ICaW,HXC51 B 

HaCT051ll.l,eM 3a51BJTemrn., B u,eJT51X o6ecneqemrn co6J110)],emrn TPYAOBoro 3aKOHO)],aTeJlbCTBa 11 HHbIX 

HOpMaTHBHbIX npaBOBblX aKTOB, co)],ei1cTBH51 B TPYAOYCTpoi1cTBe, 06yL1eH1111 11 npo)].Bm1<eH1151 no cny)IC6e, 

o6ecne'-!eHH51 Jll11.JHOH 6e3onaCHOCTH pa60THHKOB, KOHTpOJ151 KOJlHL(eCTBa 11 ICa'-!eCTBa Bbin0J1H51eMOH 

pa60Tbl 11 o6ecne'-!eHH51 coxpaHHOCTH HMyw,eCTBa, a HMeHHO: 

1. <D.I1.0. 

2. ,[J;aTa pmIC)].emrn 

(L!HCJlO, MeC511.(, ro)],) 

3. ,[J;oKyMeHT, YAOCTOBep5110ll.l,HH JlH'-IHOCTb 

(HaHMeHOBaHHe, HOMep H cep1151 )],OKyMeHTa, 

KeM H KOr)],a BbI)],aH) 

4. AApec perncrpau,1111 no MecTy )ICHTeJTbCTBa 

(nO'-ITOBb)H a)],pec) 

5. A)].pec cpaKTH'-!eCKOro npO)ICHBaHJ151 

(nO'-ITOBbIH a)],pec cpaKTH'-!eCKOro npO)!<H8aHH51 

KOHTaKTHblH TenecpoH) 

6.I1HH 
7. HoMep CTpaxosoro CBH)],eTeJlbCTBa neHCHOHHOro CTpaxoBaHIDI 

06 OTBeTCTBeHHOCTH 3a )],OCTOBepHOCTb 

npe)].CTaBJleHHhIX CBe)],eH1111 npeAynpe)!()],eH (a) . 

(<l>aM HJlHH J,l.O. pa60THHKa) (nonnHCb) (narn) 
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